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1954-1955 
F acuity,., liandbool~ 
Moorhead State Teachers College 
Office of the ~President 
r 
This is the sixth edition 
of the Faculty Handbook , It 
1s designed for the conven ~ 
ience of the staff . Each 
faculty member is entitled 
to two copies , one for col , 
lege use and one for home 
use , It is hoped that each 
faculty member will find 
this edition of the Faculty 
Handbook of real value , 
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SOURCES , OF INFORMATIOO 
.Faculty members should make themselves ·thor -
oug_hly familiar with the current catalogue so as 
to he informed concerning the organization and the 
regulations of the College . Each faculty member 
is provided a copy of the catalogue . 
Faculty members should also make themselves 
thoroughly familiar with the .Student Handbook of 
College Regulations . In many instances ·it contains 
information about procedures not described in the 
catalogue . Each faculty member is provided a copy 
of the Student Handbook of College Regulations, 
Other sources of information are Life on the 
Great Circle, · the Freshman Handbook , and the Stu -
dent Directory , 
FAQJLTY COMMUNICATIONS 
The President prepa~es in mimeographed form , 
whenever the occasion arises, a communication con -
cerning the educational and administrative policies 
of the College , Communications for 1954-55 will 
he designated Series XIV . 
A hound co.py of communications Series I to 
XIII .is availahie for reference in the Library . 
Those most likely to he of interest are : 
. Series VIII, No , 
No. 
No. 
No. 
No . 
Series IX, No . 
Series X, No . 
8 
10 -,. 
Mid-Quarter Reports 
Sicl,t- Leaves 
11 
12. 
14 
5 
8 
Absence from Campus 
- Le·ave of Absence 
- Professional Contacts 
- Faculty Tenure Regulations 
- Graduation Requirements for 
Transfer Students 
1 
No, 12 - Pro1 edurc0 for Curriculum 
Char,ges 
l\o , 15 Salat'ies 
Series XI No, 6 .. l a cul t.y Lond 
Series XII, No- 2 S tu dent Hdp 
No , 3 - 1enure and Promotion 
Series XII I. No, 2 - Mimeograph Work 
No, 7 ~ Grad~atc Professional Program 
No , 11 - Instru c· t , on•, for Mi meograph 
Work 
ATTENDANCE AT COLLEGE MEETINGS 
Facul ty meetings are he ld regularly an d spec-
ial meeting s are cal led as the occasion demands. 
If a member of the faculty finds it impossible to 
attend any one of these meetings , he should report 
that f act to th e Offic e of the Presiden t prior to 
the meeting, 
Facu lty members are expected to participate 
in commenceme~t exercises" Since academic garb is 
worn at c ommencement , arran gements may be made for 
rental with th e Secretary to the Pr es iden t, 
All-College Lyceum prog rams will be held i n 
~h e even ing duri ng the 1954-55 school year, Fac-
ulty members will be expected to att e nd and be 
seated in the f acu lty section of the auditorium, 
All-Collrge Assembl i es will b e held periodi-
cal ly duri n g th e day Faculty mem be r~ will be 
expected to attend and he seated in the faculty 
section e x cept for ]<lbor3tory srhool faculty. 
Spec i a J ·, r· t E' r " .3 t m ~ ,. ; ,, , i l , be h td d per 1 ~ 
odi ca l ly in t.he eY~n .:ni, .i.11 t:",e ?in' A.r 1:. -ente:-
Faculty members nre i n viLed to r ctcnd 
2 
TEACHING LOAD 
The normal teaching load in the College is 16 
hours a week, in t he College High School 20 hours 
a \\'.eek , and in the Elementary Schoo 1 the entire 
work of one grade , This load constitutes approxi -
mately 75 per cent of the amount of time each 
instructor is expected t-0 give to the College ; 
approximately 25 per cent of the instructor ' s load 
consists of such responsibilities as attending 
committee meetings , taking charge o f activities , 
etc , In terms of teac h ing load, work in activity 
co u rses such as physical e duc a tion , industrial 
ar~s , music, science labora tories , e tc . is give n 
two thirds of the value of theory course s . 
The teaching load f or members of the adminis-
trative staff is dependent upon the ir responsibil-
ities other than teaching , With few exceptions all 
members of the academic and professional adminis -
tr a tive staff teach ae least half time and , unless 
their admin is tr a tiv e r espons i biliti es r equire more 
t han one~ f ourth t ime , c a r ry a fu l l t eaching load , 
ACADEMIC FREEOOM 
Nb limitation shall be placed .upon the faculty 
member ' s freedom in t he exposition of his own sub -
ject in the classroom as long as the statements 
are not definitely ant i- social . No instructor 
shall claim as his r ight' t he -_p rivilege of discuss -
i ng in h.is c lassroom cont r oversia l t opics obviously 
o uts i de hi s f ie l d of st udy. The in s tr uct or i s 
mor a lly boun·d n<Yt t o t ake advant a ge o f his pos i -
tion by i ntroduc i ng i nto t h~ cl assroom provoca ti ve 
d iscussions ot irrel·evan t s ub j ects, The College 
r ecognizes t ha t th e i nst ruc t or, i n speaking and 
writing ou t side the i nBt i tu t i on , i s en t i tl ed t o 
p reci se ly t he s ame f reedom , but i s s ubj ect t o t h e 
same r espon s ibility , as that of other citizens, 
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FACUL1Y GROUPING 
The State Teachers College Board has adopted 
a faculty salary schedule which includes the class -
i fi cation of faculty members into groups , The 
basis on which faculty members are classified , and 
the criteria for promotion from any group to a 
higher group and for merit increases includes such 
factors as : 
l, Academic preparation 
2 . Instructional skill 
3, Cooperative capacity 
4 , Institutional and community leadership 
5. Sensitivity to professional growth 
The minimum academic qualifications for the 
five groups are as follows : 
Group I - Earned and completed doctor ' s degree 
Group II - Earned doctorate or completed master ' s 
degree plus two full years of graduate 
resident credit as shown by transcript 
Group III ~ Earned and completed master's degree 
plus one full year of graduate resi -
dent credit . as shown by transcript 
Group IV - Earned and completed master ' s degree 
Group V Less than master ' s degree 
Promotion from one group to another i& not 
automati c on the basis of meeting th e minimum aca-
demic qualifications, Other factors in the cri-
teria already listed are also taken into considera ~ 
tion in determining promotion from group to group. 
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FACULTY SALARIES 
The following salary ranges for the academic 
year, salary steps, salary merit increases, and 
economic salary increments for the college year 
ending June 30 , 19-SS, are established for profes-
sional-academic positions in all state teachers 
colleges , except those of administrative personnel, 
in the unclassified service of the sta~e civil 
service: 
Salary 
Steps 
Maximum 
8 
7 
6 
5 
4 
3 
2 
1 
Minimum 
I 
$7008 
6960 
6816 
6672 
6528 
6384 
6240 
6096 
5952 
5808 
II 
$6308 
6216 
6072 
5928 
5784 
5640 
·5-496 
53 :52 
52108 
-Groups-
III 
$5440 
5400 
5280 
pl60 
1
,5040 
4920 
4800 
'4680 
4560 
4440 
Economic Salary Increments 
1 $144 $144 $120 
IV 
$4740 
4680 
4560 
4440 
4320 
4200 
40.80 
3960 
3840 
$120 
V 
$3672 
3648 
3552 
3456 
3 360 
3264 
3168 
3072 
$96 
This table ~represents the original Faculty 
Salary Scale established by Session Laws of 1951 
revis ed upward seven economic. salary i ncrement 
st·ep:.s as authorized since July 1, 195L by adjust-, 
ment for cost-of-living index fluctuation, Each 
economic increment is subject t o the legal provi -
sion which governs salaries for all State employees -
Salaries will i ncrease or decrease i n accordance 
with fluctuation of th e Bureau of Labor Statistics 
of th e U S, Departmen t of Labor Cost-of-Living 
Index determined by the Director of the State 
Civil Service Department, 
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SALARY CHECKS 
Payments to the faculty will be made semi -
monthly on the 15th and last day of each month ex -
cept for the last salary check which will be issued 
on the last day of the academic year , The distri -
bution of salary checks on pay - day sometimes ad -
vances an unearned increment of the month ' s salary , 
Should a faculty member withdraw from his position 
following receipt of his check , he will be expected 
to return to the College the unearned balance, 
1ENURE 
No member of the faculty shall be considered 
as having permanent or continuous tenure until 
aft er the expiration of a period of three ye a rs . 
During this probationary period an instructor shall 
be appointed for terms of one year , with the under -
standing tha t reappointment beyond this period 
places him upon permanent or continuous tenure, 
Permanent tenure cannot be secured without meeting 
the minimum requirements of the master ' s degree or 
equivalent (as defined by the American Association 
of Colleges for Teacher Education) , 
Certificates of appointment are transmitted 
annually ( in duplicate) by the President as evi " 
dence of renewal of contract , One of these is to 
be retained by the instructor , The other must be 
returned to the President within two weeks of the 
LA1E ARRIVAL AND EARLY DEPAR1URE 
Faculty members who report for work late at 
the beginning of a quarter or leave school before 
the end of a quarter are subject to a loss of sal~ 
ary in proportion to the number of days lost from 
work , 
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ABSENCE FROM TIIE CAMPUS 
Since State Teachers College Board regula-
tions cover absences of faculty members , failure 
to comply constitutes a breach of good faith , 
Minutes of the Board provide specifically 
that no employee of any one of the State Teachers 
Colleges , classified or unclassified , shall be 
absent from duty without the permission of the 
president of the college concerned , 
Provision for implementation of this regula-
tion is made through an application form which is 
available in the Office of the President and the 
Office of the Director of the Laboratory Schools , 
Even when an absence is incurred by special 
assignment or college business , the procedure of 
filling out the application form should be followa:l, 
Absence for personal or business purposes 
entails a reduction of salary on a pro rata basis , 
LEAVE WITIIOUT PAY 
Upon request an employee may be placed upon 
leave of absence without pay subject to the recom -
mendation of the President and the approval of the 
Board, No leave without pay shall extend for a 
period greater than a year, 
SABBATICAL LEAVE 
A faculty · member is eligible for sabbatical 
leave after having been a full-time member of a 
Minnesota State Teachers College faculty for at 
least six years . 
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The purpose of sabbatical leaves is to give 
the individual faculty members opportunity to ex -
tend their education and training to enrich their 
lives so that they will become more valuable mem ~ 
hers of their college faculty , 
Sabbatical leaves should be for one academic 
year with remuneration at the rate of one - half of 
the regular salary , In some instances a leave may 
be grant e d for a part of a year , but not less than 
one c ollege quarter , with half pay for that period , 
It is required that a faculty member return 
to- his c ollege after his sabbatical leave for at 
least on e year of academic service , If he fails 
to do so , he will be required to refund to the 
c o l lege the money he was paid by the college dur -
ing h is sabbati c al leave . 
Those desiring sabbatical leave should make 
application to the President . Other things being 
equal , recommendations for sabbatical leave will 
be made in order of applications , 
SICK LEAVES~ 
To administer the sick - leave regulations a 
record of all absence~ incurred for reasons listed 
in the Board minutes is necessary . The absentee 
should report immediately if possible . Forms for 
that purpose are available in the Office of the 
President . Ail absences should be reported di -
rectly to the President through his secretary . The 
following quotation is from the Board minutes . 
.. . . a fifteen-day sick leave shall be credited 
t~ all new unclassified emRloyees at the time 
of their appointment to cover possible illhess 
during their first year . Thereafter they shall 
be entitled to one day of sick leave for each 
month employed . 
8 
~, 
.. 
Sick leave shall be granted upon the author ~ 
ity of the presidents of the various colleges 
for absen c es made neces_sary by reason of ill ~ 
ness , injury , exposure to contagious diseases 
which may endanger the individual or the pub -
lic health or illness or death in the immedi -
ate family of the employee making it necessary 
that t he employee be absent from his duties , 
The amount of sick leave granted will be cal -
c ulated at the rate of five days per c alendar 
week . Holidays and non - work days oc c urring at 
the beginning , t he end , or within any sick -
leave period shall not be charged against the 
employee . 
The fifteen .. day sick leave ' has been inter -
preted by the Board as earned sick leave . In other 
words , fifteen days of sick leave credited to new 
employees must be liquidated by earned sick leave 
before additional sick leave begins to accumulate . 
GPOUP MEDICAL INSURANCE 
The faculty of Moorhead State Teachers Col -
leg~ is organized for group hospital and medical 
insurance · under the Blue Shield and the Blue Cross , 
Miss Viola Petrie an.d Mr , Harold Addicott are mem -
bers of the faculty committee in charge of this 
project , 
EMPLOYMENT OF SUBSTITUTES 
Arrangements for substitutes , including both 
personnel and remuneration , must be made through 
the Office of the President before commitments are 
made . No faculty member can make a financial 
arrangement for a substitute , 
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* On Sabbatical Leave 1954-55 
Barker , Hazel 
Berg , Frances 0 , 
Berg Marjorie 
Chia! Eleanor 
Fevig. Jessie 
Holmberg , Thelma 
Johnson Gladys 
Kaelherer , Lorraine 
Knudtson , Dorothy C, 
Lewis Beatrice E 
Perkins , Elnear 
Robinson , Betsy 
Solien Ruby 
Summers Hazel 
CLFlUCAL STAFF 
CSlll CS Dir Office 
M236 
M217c 
PO 
Admissions Office 
Business Office 
Duplicating Office 
CS221 CHS Prine Office 
M217c Business Office 
M217h President' s Office 
M227 Personnel Office 
PO Post Office Exchg 
M217c Business Office 
M236 Placement Office 
M204 Lower Divn Office 
Ml08 Bookstore 
M217 c Business Office 
s:>Er:IAL SERVICES 
618 5 St S 
Pierce Tr Camp 
1023 7 Av S 
402 Elm St 
1019 5 Av S 
1224 4 Av S 
1116 6 Av S 
1032 12 St N 
Fargo 
1016 10 Av S 
803 11 St S 
118 4 Av SE 
West Fargo 
116 6 Av S 
406 11 St N 
414 4 St S 
Bierhaus , F W, 
Greene , Mary B , 
Hansen Ellen 
Holman , Iletta 
Mohn , Elinor V 
Thurber C, H, 
Director Men' s Dormitory Ballard 
Director Food Services Comstock 
Supervisor , Student Center 810 10 St S 
normitory Counselor Comstock 
Director Women ' s Dormitor i es Wheeler 
Business Manager 918 10 St S 
~~ MAINTENANCE STAFF 
3- 1152 
3-4516 
3, 4833 
3-0448 
3-2130 
3-1977 
2 3432 
3-3382 
3 0197 
2 0375 
3- 1130 
3-1607 
3-4357 
3- 2378 
3-4702 
3- 1797 
3 1138 
3- 1138 
3 -3303 
Hansen , J , C. Chief Custodian MacLean Hall 
Hafstad , Henry Custodian Ballard Hall 
Hansen , Nels B Custodian Phy , F.,ci . Bldg. 
Holsen , R. T. Custodian Campus School 
81010StS 3-1797 
1109 14. St S 3- 3658 
1015 Center Av 3-0003 
305 Elm St S 3-2588 
-Myldehust , Lewis Custodian Wheeler Hall 902 3 Av N 3·· 2026 
Olson , Carl E, 
Ols~n , Edward 
Custodian , MacLean Hall 
Custodian , MacLean Hall 
703 14 St S 3-2162 
707 17 St N 
Rekansrud , Christ Custodian , Campus School 310 7 St S 
Rice , Clarence Custodian , Weld Hall 712 16 St N 
Carpenter , Emery Buildings and Grounds RR2 , Moorhead 
3-1289 
3-2706 
Grier Ben B. Chief Engineer , Heating Plant 1023 8 Av S 3·0117 
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Ortner , Henry C. Engineer , Heating Plant 1119 9 Av S 3- 3044 
RETIREMENT 
All staff members and employees on the un -
classified list of civil service retire at the age 
of sixty - eight , Where the sixty - eighth birthday 
falls within the college year , retirement shall 
take place on August 31 of that year . 
Those employed for an academic year continue 
1n service after the age of sixty - eight provided 
their sixty - eighth birthday is September 1 or 
thereafter . Those employed on a twelve -month basis 
continue in service provided their sixty~eighth 
birthday follows July 1 or thereafter . 
RETIREMENT F1JND 
All teachers and administrators employed by 
the State Teachers College Board automatically 
become members of the State Teachers Retirement 
Fund provided they have reached the age of twenty -
five years . Payment equivalent to six per cent of 
their annual salary but not to exceed $216 . 00 a 
year is paid into the fund through the Business 
Office of the College , The amount of payment is 
deducted on a pro rata basis from the monthly 
salary check , 
PROCEDURES FOR CURRICULUM CHANGES 
The following schedule for the implementation 
of the procedures for making curriculum changes 
has been adopted in order to obviate hurried 
changes and delays in the publication of the annual 
catalogue: 
1 , February 1 shall be the last date on which 
divisions and departments or committees of the 
councils may recommend curriculum changes for 
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the 1955 - 56 catalogue to the Council on Upper 
Divisions , the Council on Lower Divisions , and 
the Council on the Professional Division , 
2 . March 1 shall be the last date on which any of 
the three foregoing councils may recommend cur -
riculum changes to the Council of the Faculty , 
3 , All catalogue material that involves changes 
will be acted upon by the faculty at its first 
meeting after Aprill , The recommended changes 
will reach the faculty through the minutes of 
the meeting in which the changes are determined. 
4 . When catalogue material is presented to the 
editors , it must conform to the standards adop -
ted by the College for its publications . An 
abbreviated list of the most frequent viola -
tions may be secured from the editors , 
5 . The normal procedure for making curriculum 
changes including the addition of new courses 
and the deletion of old courses , hours of cred-
it , course numbers , etc ., is through appropri~ 
ate councils and committees , the Council of the 
Faculty , and finally the faculty . 
6 , In unusual cases the Educational Policies Coun -
cil may approve curriculum changes in lieu of 
securing approval from one or more of the agen -
cies not functioning at the time . 
REPORTS , RECORDS , AND GRADES 
Class cards are sent out from the Personnel 
Office to each instructor at the beginning of the 
quarter . No student is officially enrolled in a 
class unless the instructor has a class card 
stamped REGISTRATION APPROVED and bearing the 
student ' s name . 
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A class roll · is- n-o·t · likely to be completed 
until the end of the first week of regularly 
scheduled classes , and therefore it is best to 
defer enterin~ n.ames in the class book until that 
time . This is the time also to make sure there is 
a c.a.r.d .for every s tu dent and a student for every 
card . Class cards of students who drop a course 
are retained by the instruc.tor to be marked ''W" 
(for withdrawal) at the end of the quarter . 
Class record books for the year are issued by 
the Business Office to instructors upon request . 
About the end of the fourth week of each 
quarter the Director of Admissions will ask each 
instructor for his class cards in order to make up 
the " Official Record " sheets . Class cards will 
then be returned to the instructor . The ' Official 
Record 9' sheets , however , will be kept in the Office 
of Admi s sions , ·to be called for by the instructor 
at the end of the quarter when grades are made up . 
At the end of the quarter , grades are re -
ported in a twofold mann.e.r : ( 1) on the class cards 
(arranged in alphabetical order) ; and (2) on the 
" Official Record " sheets . The instructor should 
make .sure that his signature is on each card and 
each sheet . The· •• Official ·H-eco·rd1 ' sheets cannot 
be stressed too much . They are kept in the vault ; 
they ~onstitute the source of all student scholas-
tic r:ecords , and the basis for Vetei;ans Administra-
tion payments ; they must be accurate and complete . 
Grades to be· given inC'lude A, B , C , D; E for 
failure; Inc. for incompleter and W for withdrawal 
after · the fourth week of r ·egular classes , with the 
date the student drops the course . A student is 
to be given an E rather than a W if he is failing 
at the time of the withdrawal (after the fourth 
week) , or if he drops a course at any time without 
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arrangement by his adviser. In special cases in-
volving withdrawal by consent of the adviser after 
the first four weeks , a notice will be sent to the 
instructor by the Director of Admissions. 
An instructor should give an " Inc " in a course 
only when the work has not been completed as a re-
sult of ci r cumstances beyond the control of the 
studenL An Inc " will generally mean the student 
failed t o take the final examination due to ill-
ness or emergency . Other factors, such as failing 
t o subm i t papers or to complete projects shall he 
scored as " E ' grades , to be averaged with other 
marks f o r a fina l grade. The incomplete must be 
ma d e up by t h e student in the next quarter of his 
residen c e . He shou l d he told to fill out an appli-
cation a t the Offi c e of Admissions and have it 
s igned by t h e instructor . It is the student ' s 
r esponsibility to see that he completes the work 
i n the t ime allotted . When the instructor turns 
i n the new class card he should call at the office 
to add the grade and date to the proper "Official 
Record " sheet. 
No grade (except Inc ) can be changed after it 
is reported to the Director of Admissions , unless 
for t he correction of a clerical error . In such 
in s tance the ch ange must be made on th e ' ' Official 
Record" sheet by the instructor ove r h is signature . 
Mid -quar t er reports .~-Midway in each quarter , 
as indicated i n a notice from t he o ffice , a re -
p o rt fo r m, obta i nable in the Off i ce o f Adm issions , 
i s to b e fi l l e d out for e ach stu dent who s e work up 
to t h at time i s a Dor E . This r e p o r t does n ot 
become a part o f the student ' s p ermanent r e co r d , 
hut is of great val u e in counselling . The d e fi -
cient st u dent is required to confer with h i s 
advi s er an d his instructor a n d get both signature s 
on his report form 
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STUDENT CLASS ABSENCES 
Procedure to be Followed by Instructors and 
Advisers with Regard to Student Absences 
l " The individual instructor is responsible for 
keeping a record ( in a regulation rollbook) of 
daily attendance in each of his classes . 
2. Students wi l l report excused absences to the 
instructor by means of pink slips from either 
of the deans or the college nurse , and the 
instructor is to record such excuses in his 
rollhook . 
3 . If a student is approaching either the maximum 
of unexcused absences or the maximum of total 
ab s ences , it is the responsibility of the 
instructor to warn him and also to report the 
fact to the Student Personnel Office by means 
of the red " Report of Student Absences " card. 
The Student Personnel Office will send a copy 
of the instructor ' s report to the student ' s 
adviser , who may act at his discretion . 
4 . If a student exceeds either the maximum of 
of unexcused absences or the maximum of total 
absences , it is the instructor' s responsibility 
t o report the fact to the Student Personnel 
Offic e , using a red card in the manner described 
above . The Student Personnel Office will send 
a copy of the instructor ' s report to the stu -
dent ' s adviser and will also notify the student . 
5. The student ' s adviser is then responsible for 
investigating the case , for advising the stu ~· 
dent of his right to appeal , and for recommend -
ing to the Board of Appeals what he believes 
to he a suitable course of action. This recom ,, 
mendation may be in the form of a written 
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memorandum, a phone call, or by personal con~ 
tact, and should be made through Dr. Murray. 
The student , however , is t he one who must ap ~ 
pear before the Board if he wishes to appeal 
his case . 
6 , The a ction taken by the Board of Appeals is 
final, 
Note that: 
a , The responsibility for enforcing the attend-
ance regulations rests with the individual 
instructors and advisers, not with the Stu~ 
dent Personnel Office, 
b . The attendance r egulations are given in th e 
Student Handbook . 
THE COLLEGE LIBRARY 
There are two large reading rooms in the li -
brary , Reference boo~s and bound magazines are in 
the south reading room , There is a separate room 
for current periodicals and a special reading and 
conference room reserved· for faculty use , The 
genera l librar y ·books are loc at·ed in s·tacks back 
of the loan d esk , Except for the reserve section , 
all stacks ar e open to faculty and students . All 
records and films are housed in the library. 
Books are usually loan ed for two - week peri-
ods. Faculty members may borrow books for l onger 
pe riods but not to exceed t he duration of a s chool 
qu arte r. Magazines , except current numbers , are 
loaned f or periods not to exceed three d a ys; cur-
rent magazines are loaned for over-night only. 
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Lists of new books received at the library 
are made frequently and distributed to all faculty 
members . Those books of professional interest are 
placed on the table in the faculty reading room , 
Requests for books to be placed on reserve 
for class use should be made to the librarian well 
in advance of the date when the books will be 
assigned for reading , Blanks for this purpose may 
be secured at the loan desk . Instructors are 
urged to inform themselves of the number of copies 
of a book available before making assignments , 
The building of the library collection is a 
cooperative activity of librarians , division and 
department heads, and instructors , Purchases 
should reflect alertness of interest and profes -
sional judgment of all concerned . Requests for 
the purchase of new books should be made through 
the division and department heads to the librarian , 
THE FACULTY ASSOCIATION 
The membership of the Faculty Association 
includes all members of the instructional staff of 
the College and other members of the staff on the 
unclassified list who shall have paid the regular 
membership dues of $2.00 per year, Special assess-
ments may be made by vote of the members of the 
Association. 
The purpose of the Association is to promote 
the welfare of the faculty of M. S.T , C , and to 
cooperate with the other Minnesota State Teachers 
Colleges in the promotion of the welfare of the 
faculties of these colleges as a group , 
The Inter - Faculty Policies Committee consists 
of two representatives from each of the five fac -
ulties of the Minnesota State Teachers Colleges . 
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This committee dete r mines the po l icies that a r e to 
he followe d in working for the i nterests of the 
faculty members , I t is a l so a c t ive i n promo t ing 
legislation tha t is of inte r es t to f a cu l ty memb ers ,-
FACUL1Y DUES AND FEES 
Minnes ota Educa t ion Assoc i ation annual dues $10 00 
Nation a l Education Association annual dues 
Membership in t he MEA and t he NEA is 
recommended but not requir ed . 
Facul t y Association annual dues 
5 , 00 
2 , 00 
Fa culty Acti vity Fund--2 to 3%, one month ' s g r oss 
salar y 
The amount of this assessment is determined 
by the sum neede d to finance the budget re -
quests for th e coll e ge year o f : 
The Facu lty Socia l Committee 
The Faculty Personal Committee 
The Public Relations Committee 
By action of the Studertt Commission , all fac -
ulty members are to be issued College Activity 
Tickets for the year which admit faculty mem -
b ers and family tu all college activities , 
athl etic contests , and entertainments , 
Th-e du,es · and f ee-s ·l-h1·t:ed a'bove are payable 
October 1st , wit h th e possibility of making 
arran gemen t s f or de fe rr ed pa yment i f desired . 
NEWS TO THE PRESS 
I nstructors and employees of the College are 
requested to cooperate i n g iving information fdr 
publication d i rectly t o the fac ulty member i n charge 
o f furn i shing s uch informa tion to t he newspapers . 
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USE OF BUILD IN GS 
Requests f or t he use of rooms for any sched-
u led activity for a recognize d stu d e n t club or 
organization o f the College ar e made a t the o ffice 
o f the deans (Dean of Me n and Dean o f Wom e n ). 
Facu lty me mb ers ar e not a u t horized to ma k e 
c o mm itm ent s f o r th e u s e of college facilities , 
either r oom s pace or equ i pment . f o r ou t s i de o r gan i-
zations, Su c h reques t s shoul d be r efe r r ed to the 
Pres i den t or the Business Manager . 
AUDIO-VISUAL EQUIPMENT 
Aud i o - visual learning an d i nstruction ai ds 
hav e been assembled i n the li b rary. The record -
i ngs are available to faculty and s t udents and may 
he withd r awn in the s ame mann e r as hooks or maga~ 
zin e s . A listening un i t has been established , and 
earphones c an h e secured by calling at the l i brar-
ian's de s k. Requests for pyojec t ors o r ot he r 
equipmen t for class use in Ma cLean Hall s hould he 
c leared t hr ough Mr. Addicott , Offi c e 125 . 
DUPLICATI NG AND STENOGRAPHIC SERVI CES 
Du plicating a nd stenograph ic se r v i c e s are 
av a i l a b le to f acult y memb ers , Stenci ls shou l d be 
t urned i n t o the ro om a djacen t to t he College Post 
Office by 9 :6 0 a . m. on t he day prece d i ng t h e time 
t h e mimeo g r aph e d mate~ial i s need e d , I f it is 
nec e ssa;:-y f o r the stenographer to enc t he stencils, 
th e copy must be furnished i n clear readable form 
at Leas~ Ju r iy - eight hours i n advance . 
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OFFICE HOURS 
Faculty members should establish office hours 
· for consultation with students, and post the hours 
on office and classroom doors o 
SMOKING ON TIIE CAMPUS 
Smoking on the campus is not considered a -
moral issue for either men or women or for stu -
dents or faculty . Students and faculty are per -
mitted to smoke · in offices , including the Faculty 
Rest Room, and in the Student Center . Smoking is 
prohibited in classrooms, 1n corridors, and in 
entrances to buildings, including the front steps 
of Maclean Hall o Smoking is also prohibited in 
the Library and in laboratories , 
January 4 
January 8 
January 14 
Janu.ar)' 17 
January 18 
·January 29 
January 31 
February 3 
February 5 
February 8 
February 12 
February 19 
BASKE1BALt SCHEDULE 
Tuesday Wahpeton 
Saturday Mankato 
Friday Bemidji 
Monday St , Cloud 
Tuesday Bethel 
Saturday St . Cloud 
Monday Jamestown 
Thursday Concordia 
Saturday Winona 
Tuesday Bemidji 
Saturday Mankato 
Saturday •. Winona 
Faculty members in doubt 
about any college proced-
ures should consult those 
persons responsible for 
determining the specific 
procedure involved . 
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Home 
Home 
Away 
Away 
Away 
Home 
Home 
·Away 
Home 
Home 
Awa:y 
Away 
STUDENT ORGANIZATIONS AND TIIEIR FACULTY ADVISERS 
Departmental Organizations 
Art Club . . . . Matilda Williams , Nels Johnson 
Dragon Masquers , Allen Go Erickson 
The Euterpe Singers . o Maude Ho Wenck 
Future Teachers of America Ray R. Sorensen 
Language Club Virginia Grantham 
The nM' ' Club L E, Smith 
Major -Minor Club 
Tau Chi Mu 
Women ' s Athletic Association 
0 Flora M, Frick 
, Maude H, Wenck 
Jessie McKel lar 
Honorary Organizations 
Alpha Psi Omega 
Kappa Delta Pi 
Sigma Tau Delta 
Sigma Alpha Io ta 
Alpha Phi Gamma . 
Allen G, Erickson 
G. D. Robbins 
Clarence A, Glasrud 
. Mrs o Joseph Kise 
, Walter Seidenkranz 
Religious Organizations 
Young Women ' s Christi an Association . 
Laura Scherfenberg 
Lutheran Student Association .. Mrs , Othelia Hauge 
Newman Club . . Alice Bartels 
Inter -Varsity Christian Fellowship 
Wesley Foundation . Bernard I o Gill 
Social Organizations 
Beta Chi 
Gamma Nu 
Pi Mu Phi 
Psi Delta Ka ppa 
Owls 
Alpha Epsilon . 
Genevieve King , Mrs , Allen Page 
, 0 Mrs . Clarence Ao Glasrud 
Mrs, Amos Maxwell 
Dorothy Dodds, Frances Dill on 
. Neil Bo Thompson 
o Harold Bo Addicott 
Misce llaneous Organizations 
Pep Club .... 
Young Democrats . 
Young Republicans 
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, Joseph Satin 
, Amos Maxwell 
Nei l B. Thompson 
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Insurance , group medical , 9 
Late arrival and early departure , 6 
Leave : sabbatical , 7 ; sick, 8 without pay , 7 
Library , 20 
Load: faculty teaching , 2 ; s tu dent , 10 
Lyceum programs , 2 
Maintenance staff , 14 
Medi cal insurance , faculty group , 9 
Mee tings , faculty , 2 
Mid - quarter reports , 18 
News to the press , 22 
Office hours , 24 
Procedures for curriculum changes, 15 
Reports , mid quarter , 18 
Reports, records , and grades , 16 
Retirement , 15 
Retirement fund , 15 
Sabbatical leave , 7 
Salaries , faculty , 5 
Salary checks , 6 
Selling to students , 10 
Sick leaves , 8 
Smoking on campus , 24 
Sources of information , 1 
Stenographic and duplicating services , 23 
Student class absences , 19 
S tudent load , 15 
Student organizations and their faculty 
advisers , 25 
Substitutes, employment of , 9 
Teaching load , 3 
Textbooks , 10 
Tenure , 6 
Use of buildings , 23 
27 
